Appendix 6 - Caravan Address Data Entry Guidance

Call/letter recieved from
customer requesting a

service

Customer infromation
inputted into database and
address lookup undertaken

J

Through the accurate recording
of service use by holiday
caravan site occupants we will
be able to more accurately
establish the following:

e The estimated number of
incidences of service use by
holiday caravan site
occupants
e The estimated number of

Standard residential
address provided on
application form

J

Follow standard
data inputting
procedure

individuals suspected of
living on a holiday caravan

Caravan address

provided on application site

form

Only site
address
appears in
lookup

Only individual
caravan address
appears in lookup

Neither an individual
caravan address nor a
caravan site address
appears in lookup

Both individual caravan address and
site address appear in lookup

Manually input
individual
caravan
address*

Select Individual
Caravan
Address

Select Individual Caravan Address if it
matches the exact address provided.

If address does not match, input
individual caravan address*

Manually input individual
caravan address*

*Manually inputted individual caravan addresses must include the caravan name/number, the site name and be prefixed with the word
‘Caravan’
Example 1: Caravan 1, Holiday Caravan Park, Holiday Street, Rhyl, LL18 3AN

Example 2 (where an internal site street name is provided): Caravan 1 Snowdon Court, Holiday Caravan Park, Holiday Street, Rhyl, LL18




